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YCJIOBHBIE ObO3HAYEHMA 11 COKPAIIIEHM A

AHWBC - aBromMaTH3MpoBaHHast HHQOPMAIMOHHO-OMOIMOTEYHAs CUCTEMA,
OK — 371eKTpOHHBIN KaTaJIoT;

OHOC - snekTpoHHas HHOOPMAIIMOHHO-00pa30BaTeNIbHAs CPeJia;

CIIA - cripaBOYHO-TIOMCKOBEIH aIlapar.



1. OBIIME ITOJIOKEHU S

1.1. ONeKTpOHHBIA KaTamor (gamee - OK) OHONHOTEKH PpENIMTHO3HOU
OpraHH3aliK - yXOBHOM 00pa30BaTelbHOH OpraHU3allMM BBICIIETO OOPa30BaHMUS
Pyccxoii IlpaBocnasroii Ilepken «OOmenepkoBHas acCHUpaHTypa W JOKTOPAHTYpa
MM. CBATBIX paBHOAnoCTONbHBIX Kupuiana u Medomus» (manee — OILIAJ)
MPeNCTaBIsieT COOOM MallMHOYMTaeMbIH OMONMOTEdHBIN KaTamor, paboTaromuil B
PEXHUME peallbHOr0 BPEMEHH U IOCTYIIHBIN ISl TOJIh30BaTENEH.

1.2 OK' sBnstetcss cocraBHoi dacThio CITA OHONMOTEKH, IEHTpaIbHBIM
3seHOM AMBC u Bxonut B ctpykrypy DMOC OLIA L.
1.3. OK packpeiBaeT cocTaB U coiepxaHue OubmHoTEdHOrO (oHAA

NeYaTHBIX, ayJIHOBH3YaJLHBEIX, OJIEKTPOHHBIX JOKYMEHTOB H  CIYXHT IS
obecrieyeHnss cBOOOJHOrO NOCTyNna K WHOOPMAIMOHHBIM pecypcaM OUOIHOTEKH H
peajld3alliid MHOT0AaCIIEKTHOTO HHPOPMAIIHOHHOTO ITOMCKA.

1.4. OK crocoOcTByeT MOBBIIIEHHIO KadecTBa IOATOTOBKH CIIELHATHCTOR
OLA/l myTeM ONEpaTMBHOIO M IIONHOTO YJOBICTBOPEHHS HH()OPMALMOHHBIX
3aIIpOCOB BCEX KaTerOpHil MoJib3oBaTesel OUOIHOTEKH.

1.5, OK Bxmowaer Oubnnorpaduyeckie 3amucCH, OpPraHH30BaHHBIE [0
€/IMHBIM TpaBHUJaM, TPENyCMaTPUBAIOIIUM OOIIME TIPHHIMIBI W HOPMATHUBBI
OJTHOPa30BOM 00pabOTKU U KOMIIAaKTHOTO XPaHEHHsS MHOTOKPATHOI'O MCIIONB30BaHUS
HHGOPMAIIUH O IOKYMEHTAX.

1.6. OK  sBisercs yHuBepcalbHBIM, OOBenuHseT B cebe QyHKIMH
KaTaJIoroB: M0 Ha3HAYEHUIO — YUTATEJIbCKOIO, CIy)XeOHOro, TonorpaduIeckoro; mo
Croco0y rpyNnUpOBKH — an(aBUTHOIO U CHCTEMATHYECKOTO; 10 BUIY OTPa’KaeMbIX
JIOKyMEHTOB — Ha KHUTH, CTaTbH U JIp.

2. HOPMATHUBHBIE U METOIUYECKHUE CCBLIKH

2l Hacrosiiee momoxenwe paspaborano ¢ y4éToM TpeboBaHHIA
HOPMaTHBHBIX JOKYMEHTOB:

o I'OCT  7.1-2003. MexrocynapcrBeHHblit  ctammapr. Cucrema
CTAHAAPTOB MO HWHpOpMauuy, OHONHOTEYHOMY M  H3IATENBCKOMY  Jely.
«bubnuorpaduyeckas 3anucek. bubnnorpadpuyeckoe onmcanue noxymeHnTta. Obiume
TpeboBaHus M NpaBuia cocTapieHus». Beenen Iloctanosnernem [occtangapra PO
oT 25 Hos10pst 2003 r. Ne 332-cT.;

° ['OCT  7.80-2000. MexrocynapcTBeHHbIH — craHmapT. CHcTeMa
CTAHOAPTOB 1O uH(OpMauuy, OHOIMOTEYHOMY M  M3ATENBCKOMY  JIeny.
«bubnuorpaduueckas 3ammch. 3aronoBox. OOmue TpeGoBaHMs M IpaBHIa



cocraBneHus». Beenen I[loctanosnenuem I'occrannapra PO ot 6 oxta6ps 2000 r. Ne
29361

o I'OCT 7.82-2001. MexrocynapcTBeHHbIi  crangapr. CucTeMa
CTaHIApTOB 10 HHQOpManMH, OHOTHOTEUHOMY M  H3IATENbCKOMY  JeIy.
«bubnnorpapuueckas s3anmch. bubmmorpaduueckoe omnmcaHue 3MEKTPOHHBIX
pecypcos. Obmue TpeOOBaHHS U IpaBUiIa COCTAaBIEHUN». BBeJeH IlocTaHOBIEHHEM
['ocynapcrteennoro xomuteTa Poccuiickoii @enmepaiu 10 cTaHAapTHU3alUH  u
MeTpoJsioruH oT 4 cenTs0ps 2001 r. Ne 369-cT.;

o [I'OCT 7.11-2004 (MCO 832:1994). MexrocynapCTBeHHbIA CTaHAAPT.
Cucrema craniaproB no uHGOpMaruH, OGHOMMOTEYHOMY M M3IATENHCKOMY JEy.
«bubnuorpaduueckas 3amuck. CokpamieHHe CIOB M CIIOBOCOYETAHMH Ha
MHOCTPaHHBIX €BPOIEHCKUX A3bIKax». Beenen Ilpukazom ®DejepanbHOro areHTCTBa
10 TEXHUYECKOMY PEryIHPOBAHUIO U MeTposoruu ot 22 mapta 2005 r. Ne 60-crt.;

o I'OCT P 7.0.12-2011. Hamuonansuerii crangapT Poccuifckoii
@enepaunn. CucremMa CTaHAApTOB 10  HHpopMaiwn, OUOIMOTEYHOMY U
u3aTensckomy Jsieny. «bubnuorpaduyeckas 3anuce. CokpalieHne clioB Ha pycCKOM
s3bike. OOmme TpeboBamus M mnpasuna». BeemeH Ilpuxazom ®@ezmepanbHOro
areHTCTBA 10 TEXHUYECKOMY PEryJIHPOBAaHUIO U METpoloruu ot 13 mekabps 2011 r.
Ne 813-ct.;

o I'OCT P 53620-2009. HanuonaneHsii cranaapt Poccuiickoit
@enepannu. «MHOOPMAMOHHO-KOMMYHHKAIIUOHHBIE TEXHOJIOIMM B 0OPa30BaHMUH.
ONeKTpoHHbIE 00pa3oBaTenpHble pecypchl. O0mme noaokenus». Beenén Ilpukazom
@eepalibHOIO areHTCTBA 110 TEXHHYECKOMY PEeTyTHpPOBaHHIO M METPOJIOTHUHU OT 15
nexadbps 2009 r. Ne 956-cr.;

0 ['OCT P 52653-2006. HanumonaneHsii craugapt Poccuiickoit
Denepanuu. «MHDOPMAIHOHHO-KOMMYHUKAIMOHHBIE TEXHOJOTMH B 00pa3OBaHUH.
Tepmunel u ompeneneHus». Beenén Ilpukaszom @DenepaabHOro areHTCTBa 110
TEXHUYECKOMY peryIupOBaHUIO U METPOJIOTHH OT 27 nekabpst 2006 r. Ne 419-cr.;

° I'OCT P 53625-2009 (MCO/MDK 19796-1:2005). HalmoHaIbHEIH
cranfapt Poccuiickor @enepauuu. «Mubopmanuonnas texuomorus. ObydeHwue,
oOpazoBaHHe H INOArOTOBKA. MeHE[KMEHT KadecTBa, oOeclledeHHe KadecTBa H
metpukd. Yacte 1. O6mmii moaxon». Beenén Ilpukaszom @DesepanbHoro areHTCTBa
[0 TeXHUYECKOMY DPETyJIMPOBaHHUIO M METPOJIOTrUH oT 15 mekabps 2009 r. Ne 967-
o g

o I'OCT P MCO/M3K 12119-2000. I'ocymapcTBeHHBIH cTaHAapT
Poccuiickoit @enepanun. «MubopmannonHas TexHomorus. IlakeTsl NPOrpaMM.
TpeboBanus k kayecTBy M TecTupoBaHHe». Beenén IToctanoBnennem Noccrangapra
Poccuu ot 14 Hos10ps 2000 1. Ne 219-ct.;
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° I'OCT 7.83-2013. Hanuonansneiii crannapT Poccuiickoit @eneparum.
Cucrema craHmapToB 1o HHGOpMaLuM, GHOIMOTEYHOMY U H3NATENBCKOMY JEINy.
«OnexkTpoHHble u3naHusd. (OCHOBHBIE BHOBI M BBEIXOJHLIE CBEICHHUS». BBRejleH
Ilpukasom @eznepasbHOro areHTCTBa II0 TEXHHYECKOMY pETYIMPOBAHUIO U
MeTposoru# oT 15 okTsa6ps 2013 r. Ne 1163-crT.;

° OenepanbHblil 3akoH Poccuiickoit @epepamun «O  OHOIHOTEYHOM
nene» Ne 78-D3 ot 29.12.1994 r. (B pepakuuu ot 03.07.2016 1.);
o Qenepanbublii 3akoH ot 27 wmiona 2006 1. Ne 149-0d3 «O6

HH(QOpMalHU, UHOOPMALHOHHBIX TEXHOJIOTHSX U 3alllUTe HHMOPMALUI»;

o IIpuka3 MunucrtepcTBa obpasoBaHus U Haykd P® ot 17 despans
2014 1. Ne 125 «OO0 yTBepXkJIeHUH (QenepalbHOr0 TOCyIapcTBEHHOIO
00pa3oBaTeNbHOro  CTaHAapTa BEICIIEr0 00pa30oBaHHs 110  HAIpaBIEHUIO
noarotoBkHu 48.04.01 Teonorus (ypoBeHb MarucTpaTyphl)»;

o IIprkas MunucrepctBa obpasoBanus U Hayku P® ot 15 ampens 2014 r.
Ne 317 «O6 ytBepxieHuu (enepaspbHOro rocynapCTBEHHOTO 00pa3oBaTeIbHOIo
CTaH/apTa BBEICIIEro 00pa30BaHus 10 HanpaBieHHIo moArotoBku 48.06.01 Teomorus
(ypoBeHb IIOATOTOBKM KaJapoB BeicIued kBanudukanuu)» (pea. Ot 30 anpens 2015
r.);

o IIprka3 Munncrepctsa KynsTypsl P@® ot 8 oxtsa6ps 2012 1. Ne 1077
«O06 yrBepxaenuu Ilopsaka yaéta JOKyMEHTOB, BXOISIIMX B COCTaB OMOIMOTEYHOr0
donma» (B penakiuu ot 02.02.2017 1.);

o IIpuka3 Muno6praayku Poccun ot 29 centsiops 2015 r. Ne 636 «O6
yTBepkIeHUH Ilopsiaka NpoBeeHUs rocyIapCTBEHHONH WTOrOBOM aTTeCTAllMHU 10
00pa3oBaTeNbHBIM ~ IpOrpaMMaM — BBICIIEro  o0pa3oBaHHs —  IPOrpaMMaM
OakamaBpuara, IPOrpaMM CHeLUaluTeTa H IPOrpaMM MarucTparype» (B pef.
IIpukasa MunoOpnayxu Poccuu ot 28 anpens 2016 r.);

e HanuoHanpHBIM aBTOPHUTETHBIM Gailii: pyKOBOIACTBO IO CO3IAHMIO,
BeJieHMIo ¥ ucnonb3obanuto / PHB, Harr. undopm.-6u6in. nentp JIMBHET. — MockBa
: ©@AUP-TIPECC : Hentp «JIMBHET», 2005. — (CroeunuanbHbli H34aTeNbCKUM
npoekT ans Oubnmorexk). Beimn. 1: HammenoBanwe opranmzanuu. [lpeamerHsie
pyOpuku. — 184 c.;

o Poccuiickie mpasuia Katajmorusanuu = Russian cataloguing rules /
[aBT. komnekTuB: H. H. Kacnmaposa (pyk.) u 1p. ; peaxoin.: H. H. Kacnaposa (1u1. pexn.)
u 1p.] ; Poc. 6ubin. accoi., Mexxpernos. koM. 1mo Karajorusanuu, Poc. roc. 6-xa. —
N3zg. 2-e, ucnip. — Mockga : [1amkos oM, 2008. — 660 c.



3. OCHOBHBIE 3ATAYH

3.1. BcecTopoHHee  pacKkphlTHE cOCTaBa M COHEp)KaHMA dboHn10B
OMOIMOTEKH.
3.2, [TonHoe ¥ onepaTHBHOE YAOBIETBOPEHHE UH()OPMAIIMOHHEIX 3aIIPOCOB

I10JIb30BaTeneld ONOIHOTEKH.
3.3, Hurerpanus pecypcoB 6ubIHOTEKH B HHOPMAIIMOHHOE NPOCTPAHCTBO
By3a, PETHOHA ¥ BCEMHPHYIO HHPOPMAIMOHHYIO ceTh MHTepHeT.

4. OCHOBHBIE @ YHKIIUHA

4.1. Katanorusupyer IOKYMEHTEI B COOTBETCTBHH C HOPMATHBHBIMHE
TpeboBaHuaMH 10 6uOIHOrpaduIecKoit 06paboTKe JOKYMEHTOB.

4.2. Nupopmupyer 0 MyTH HOKyMeHTa B GHONHOTEKE — OT IOCTYILICHHS
TMOKyMeHTa B QOHA, 00pabOTKH, HCITOIB30BAHUS YUTATEISIMH JI0 CITHCAHHS.

4.3. ObGecneynBaer mnosb3oBaterneit GuGIMOrpahHIecKMMH IaHHBEIMH O
AOKYMEHTaX, XpaHsLMXcsa B OUOIHOTedHOM (DOHIE, TI0 pa3IudHbEIM ONLUSIM IIOHCKA.

4.4. ObecneunBaer nonp3oareneil HHGOPMAIHEN O HOBBIX TOCTYILICHHSX
B (hoH11 6HOTHOTEKH.

4.5. IIpenocraBnsier noctyn k 6ase jmaHHbix AWBC d4epes JoKanbHYIO
OUOIHOTEYHYIO CETh, BY30BCKYIO KOMIIBIOTEPHYIO CETh, CeTh MIHTEPHET B pexkume
on-line.

4.6. ObGecnieunBaer 3amuTy MHOOPMALMOHHBIX PECYpCOB OHOIHOTEKH
OXpaHy  aBTOPCKHX  IIpaB M  HMHTEIUIEKTYaIbHOM  COOCTBEHHOCTH  OT
HECaHKIMOHUPOBAHHOI'O JOCTYIA, HCKAKEHUS U YHUUTOXXeHHUs] WH(OPMAITHHL.

5. CTPYKTYPA JIEKTPOHHOI'O KATAJIOT A

5.1 OK ¢dyHKIMOHUpYEeT Ha OCHOBE MporpaMMHoro obtecneuenuss AUBC
«MeralIpo» (v. 1.1.5984.35127, 2016 1.).
5.2, OK opraHn30BaH Kak €IMHBIHA KaTalor BCeX JIOKYMEHTOB, IMOJYYE€HHBIX

OMONMOTEKOH, W COJACPIKMT OUOIHOTpaQUYECKHe 3alhCH  CIEIYIOMHX BHIOB

H3JaHUH:

o Monorpapudecknx —  y4eOHHMKOB, CJIOBapel, CIIPAaBOYHHKOB,
SHLHUKIIONEINH, AUCCEPTALMH, aBTOpe(epaToB, HAYIHLIX U3JAHUN U T.IL.

o CepuanbHbIX — KYpHAIOB, HH()OPMAIMOHHEIX ¥ HPOAOIIKAIOIMXCS
H3IaHHM;

o AHaIUTHYECKUX — CTaTei, MOKIaI0B;

° DJNEeKTPOHHBIX U3JIaHWH;

o DIEKTPOHHBIX PECYPCOB — JHUCKET, KOMITAKT — nuckoB: CD, DVD.
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5.3. Pabounii s361x DK - pycckuii

6. TEXHOJIOI'USI BEJAEHUS 1 UCITIOJIb30BAHU S
AJEKTPOHHOI'O KATAJIOT A

@..L. Coznanne u sxcruryaranus DK GUOIMOTEKH CTPOMTCS Ha CIETYOIHX
OCHOBHBIX ITPUHITUIIAX:

o OTKPBITBIH XapaKTep CHCTEMBI 110 COCTaBY HCIIONIB3yEMBIX TEXHHUECKHX
CPELCTB U IIPOrPaMMHOT0 00eCIIeYeHH S,

o KaTajorusanus, pefakTUPOBAaHME K MHOI'OPA30BOE HCIIOIH30BAHUE
oubarorpagpuyecKux ONUCaHu;

° HCIOIb30BAHME BO BHYTPEHHEM (OpMaTe CHCTEMBI CTaHIAPTHAIX
KOMMYHHKATHBHBIX ()OPMATOB U HAIMYME KOHBEKTOPOB ISl MMIIOPTa M SKCIIOPTA
Oubimorpaduyeckux NaHHBIX;

e obecrieyeHre pasITMYHBIX BHIOB IOMCKa MH(OpPMALMH: TPOCTOil
(BBIMIOJIHSIETCS 1O  BCEM JIE€MEHTaM OWONHOTpaUYECKOro ONHCAHUS, JUld
(OpPMHPOBaHKs 3alpOCa HCIOME3yeTCsl OJ(HA IIOMCKOBAas CTPOKa), PACIIMpeHHBIH
(popmupyercss 1o ompeneneHHBIM HoNsM OubaHorpaduyeckoro ommcanms JK),
NPOQecCHOHANBHBIA (JUI (OPMHPOBAHHS CIIOXKHBIX MOMCKOBBIX 3alIPOCOB), MOUCK
[0 CJIOBapsiM, CHEIHAIbHBIA II0OMCK, aCCOIMATUBHBIA MOMCK. Bo3MOkHA BBIIaua
pe3ynbTaTOB IIOMCKA W BBINOJIHEHHE PA3MHYHBIX OIlEpaliii ¢ 3THUMU JaHHBEIMH
(MCTOpPHUS 3aIPOCOB ITOKUCKA).

o obecrieyenre moncka HHGOpMAIMH B Oubiuorpadmyeckux 6azax
JaHHBIX OCYIIECTBIIIETCS II0 aBTOPY, 3arJIaBUIO, THILY OKYMEHT4, KIFOUEBBIM
CIIOBaM, MECTy H3IaHHs, HaTe W3/IaHW#, MHBEHTApHOMY HOMEpY, CHIJIE XpaHEHHs
JIOKyMEHTa, II0JIOYHOMY HHJIEKCY, pyOpuke u moapyopuke, ISBN u qpyrum onmmsm.

6.2. Pabota ¢ DK BKIIOYaeT OCHOBHBIE TEXHOJIOTHYECKHE TIPOLECCHI:

° KaTaJorH3alus JOKYMEHTOR;

o MHOT'0aCIEKTHBIN Oubauorpadmdeckuii mouck B DK;

o hopMHpOBaHHE BEIXOMHEIX hopM (HopMyIIsp, KapTouKa, yKasaTels).

o BeJIcHUE Ollepalliii 10 KHUIOBbIIa4de, paboTa ¢ 3aKa3aMH OT IyHKTOB
KHHUIOBBLIA4X U HANPSIMYIO OT YUTaTeleH;

o Cosyianue U BeileHHe 3IeKTPOHHOM Onbnuorexkn BKP B cOOTBETCTBHY ¢
nprkazoM MuHoOpHayku oT 29.06.2015 Ne 636;

6.3, PesynpraTsl noucka B DK 10/1630BaTelh MOKET IOCMOTPETh Ha 3KpaHe

MOHHTOpA, pacreyaTaTb Ha IPUHTEPE MIM 3alUCaTh HA 3JIEKTPOHHBIA HOCUTENH B
BHJIE CIIMCKa JOKyMEHTOB, OuOnMorpaduueckoil KapTOYKH, ayIdOBM3yaTbHOIO

Marepuaia.



6.4. AnroputMm UH(OPMAITHOHHOTO ITOMCKA IIpeyCMaTpUBAET
BO3MOXHOCTh Kak 1m0 BceMy OK OIHOBpPEMEHHO WM BBEIOOPOYHO IO OLHOH HITH
HECKOIIBKMM 0a3aM JaHHBIX.

7. OPTAHU3AIMS, PEJAKTHPOBAHUE U
AIMUHUCTPUPOBAHUE DJEKTPOHHOI'O KATAJIOT A

7.1. Opranusanus, BeieHHe U PeJaKTHPOBAHUE KATAIOIa OCYLIeCTRIISETCS
oubnmorexoit OLIA /] Ha OCHOBAaHUH CIEMYIOIIUX JOKYMEHTOB:

° Ilonoxenue o 6ubIHOTEKE;

o HoxkymeHTanus. ABTOMaTU3UPOBaHHASI HHTETPUPOBAaHHAS

brbnroreunas cucrema «Merallpo». PyKOBOACTBO I0JI630BaTENS 10 MOLYJISIM:
Karanoruzauus, AnmunuctpupoBanue, O6cmyxuBanue; DIeKTpoHHas OHOIHOTEKA,
Perucrtpaums, Kommniaekrosanue;

7.2. Texnuyeckoe obecneuenue paborsl DK Benercs yepes AUBC u
ocymecTisercs IT-oraenom. Bximrodaer crneyronye TeXHONIOHYECKHE OIIEPAIIHY:

o ObecnieyeHne coxpaHHOCTH HHGOPMALIHH.

o Obecneyenne 3amuUTh ”HOOPMAIMOHHEBIX PECYPCOB OT HCKAKEHHUS U
YHUYTOXKEHHSI.

7.3. TexHu4veckas noaaepixka OCyIIecTBISETCS CO CTOPOHBI (PHPMBEI,

IIPEIOCTABIIAIOIIEH TUCTPUOYTHB.
8. OTBETCTBEHHOCTbD 3A BEJJEHUE U ®YHKIITMOHUPOBAHUE

8.1. OTBeTCTBEHHOCTB 3a OpraHu3aluio U Benenue DK HeceT 3aBenyrommii

6ubnnorexoii OLIAI.
8.2. OTBETCTBEHHOCTH 3a TeXHUUECKoe obecredenue paboTsl DK HeceT

pykoBogutens AXO OLIA/I.
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JIucT 03HAKOMJIEHHS

OHO.

Haumenosanue
JOJSKHOCTH

Jara

IMoanucs
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JIner perucrpanuu H3MeHeHHid

Homepa ancros

Ne HOMep Cpox

o

H3M. |M3MEHEHHBIX 3AMEHEHHBIN oppix AHHYJIHPOBaHH H3BEINECHHS Hoanucs ,I[aTa BBeIeHHA
bIX 00 H3MeH. H3MEHEeHHSH
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