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1. OBIIME IMOJOXEHUA

1.1. AnMunancTpaTuBHO-X03sMcTBeHHEINH oTaen ([lanee - AXO) sasnsercs
CTPYKTYPHBIM  IIOJpasjeleHreM Peluruo3Hol oOpraHm3ali -  JyXOBHOM
o0pazoBaTeIbHONM OpraHu3aly BeICIIero obpasoBaHus Pycckoit IlpaBociaBnoit
IlepxBu "OOmerepkoBHas aclHUpaHTypa M JOKTOPAHTYpa WM. CBSTHIX
paBHoamnocTonbHbIX Kupumra u Medomus" (Tanee - OLIALD);

1.2. AXO HemocpeACTBEHHO MOTYHUHSIETCS PEKTOPY;

1.3. B cBoeil pabote oTnen pykoBoacTtByercs KoHCTHTYIHEH U 3aKOHAMH
Poccuiickoit  @epepanmu, Ycrtaom OIL[AJl, =Hacrosmum IlomoxeHuewm,
JOJDKHOCTHBIMHA WHCTPYKIIUAMU,

1.4. Bce mpaBoycTaHaBIMBAIOIIME JTOKYMEHTHI, MMEIOIINE OTHOIIEHHE K
OT/ENy, a TaK)Ke MOKHOCTHBIE MHCTPYKIHMH PabOTHUKOB OTJela yTBEP)KIAIOTCS
PEKTOPOM.

2. LEJA U 3AJAYM JESATEJILHOCTHU HOPA3AEJIEHUS

Otpen pelaer ciieIyroMKe OCHOBHBIE 3aJa4M:

2.1. AIMHHHCTPAaTUBHO-XO3SHCTBEHHOE  oOOecIedeHue  JIeATelIbHOCTH
00pa3oBaTeNbHOM OpraHU3al[MMd: TEXHWYECKOe OOCIy)KMBaHWE TIOMEIIEHHUH,
obopynoBanus (KOHAWIIMOHEPOB, CBETHIBHBIX JIAMII, JJeKTpoceTed M T.n.),
OpraHW3alds W KOHTPOJIb IIPOBENEHHS DEMOHTOB, CHabXeHHE MeOebHo,
XO3MCTBEHHBIM  HHBEHTapeM, KaHIEeIsIpUed, CpeACTBaMHM  MeXaHH3allHH
HMHKEHEPHOT0, OpPraHu3aIys TPAaHCIIOPTHOIO 00eCIIeUeHNMS,

2.2. Oprasu3allHOHHO-METOAHYECKOe PYKOBOJICTBO " KOHTPOJIb
NeATENbHOCTH CTPYKTYPHBIX TIOJpa3felleHHH OpraHu3allid 1O  BOMpOocam
XO034MCTBEHHOTO 00CIY)KUBAHUS, PalliOHAIBHOI0 UCIIOJIE30BAHUS MAaTepUATbHBIX U
(pMHAHCOBEIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH OpPraHU3allHy,

2.3. CoBepiIeHCTBOBaHKME M BHEAPEHHE HOBBIX METOJIOB OpTraHM3aluu
paboTHI, B TOM YKCIIEe Ha OCHOBE HCIIOJIb30BAHUSA COBPEMEHHBIX HH(POPMAIIHOHHBIX
TEXHOIOTHH;

2.4. YuacTHe B IOJArOTOBKE M MCIIOJHEHHH YIIPaBIEHYECKHUX DPelIeHHH
PYKOBOJCTBA IO BOMPOCAaM aJMUHUCTPATHBHO-XO3AHCTBEHHOTO OOeCIeueHus
JIeATETEHOCTH OpraHu3al(iu;

2.5. Kontpons B 1peenax CBOEH KOMIETEHIMH 3a cOOIII0IeHIEM
CaHUTAPHO-IPOTHBOAHIEMUYECKOTO  PEXUMa,  IPaBUll  TPOTHBOIOXKAPHOH
0e30I1acHOCTH, HOPM TEXHHKH 0€30IacHOCTH, CBOEBPEMEHHOE IIPUHSITHE
HeoOXOIUMBIX MEP IIPH BhISIBICHHH (PAKTOB X HapyIICHHUS;

2.6. Benenue npeayCMOTPEHHOM JEHCTBYIOIIUMK HOPMATHBHOIIPABOBBIMU
AKTAMHM COOTBETCTBYIOIIEH JTOKYMEHTAIlWH, IIPEOCTAaBIEHHE B YCTAHOBIIEHHBIC
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CPOKHM CTATHCTHIECKOH U HHOM HH(POPMAIIUY O JeSTeIBHOCTH AXO;

2.7. ObecneueHre HEOOXOIUMBIX YCIIOBHI 17151 00y4YeHNA HHBAIHIOB ¥ JIHI]
C OrpaHHYEHHBIMH BO3MOKHOCTAMM 3[J0POBBS;

2.8. Pemenue MHBIX 3a1a49 B COOTBETCTBUH C LEIAMH OpTraHU3allHuH.

3. @®YHKIMUH

3.1. TlnamupoBaHuWe, OpraHuW3alus M KOHTPOJIb aJAMHUHUCTPATHUBHO-
XO3SICTBEHHOTO 00eCIeueH s AesTebHOCTH 00pa30BaTeIbHOM OpraHu3alliH.

3.2. XossiicTBeHHOe OOCIyXuBaHHe M oOOecledeHHe HaJIekKallero
COCTOSTHHS B COOTBETCTBHH C IIPaBHIIAMH X HOpMaMH TIPOM3BOJCTBEHHOMN CaHUTApUH
¥ TIPOTUBOIIOKAPHON 3allUTHl 3[JaHHM W IOMEILEHHM, B KOTOPBIX PACIOJIOKEHBI
TI0/Ipa3/eIeHHs OPTaHU3ALIHH, KOHTPOIIb 32 HCIPABHOCTHIO 000PY JOBAHHSL.

3.3. OpraHuzanus W [OpOBEIEHHE  HHBEHTApU3aLUU [IOMEIeHHH,
00OpYIOBaHUS B IIEJIAX KOHTPOJIS X COXPAHHOCTH ¥ TeXHUYECKOI0 COCTOSHHSL.

3.4. PeMoHT mOMeIEHHH, KOHTPOJIb Ka4€CTBA BBIIOJTHEHHS PEMOHTHBIX
pabor.

3.5. OGecrieyenre IoOJpa3lelleHHd  00pa3oBaTeNbHOM  OpraHM3aluy
MeOeNnpl0, XO3SCTBEHHBIM MHBEHTApeM, KOHTPOJb 3a HX pPallMOHaIbHBIM
WCTIOIB30BaHKUEM, COXPaHHOCTBIO, IIPOBEICHHEM CBOEBPEMEHHOIO PEMOHTA.

3.6. OdopmireHne HEOOXOIUMBIX JOKYMEHTOB IS 3aKIFOYESHHUs] JOTOBOPOB
Ha IpoBejieHre paboT U OKa3aHWe YCIyTr CTOPOHHUMH OpraHH3aliHsIMH.

3.7. TlonydeHue ¥  XpaHeHHe KaHIENAPCKHMX  IPHHAUICKHOCTEH,
XO3CTBEHHBIX MaTepUaloB, OOOpYAOBAaHHSA, MHBEHTaps, obecreyeHHe HMH
CTPYKTYPHBIX  OApa3felieHuidl  oOpasoBaTelbHOHW  OpraHH3alUH, Yy49€T HX
pacxo0BaHUS U COCTABIECHHE YCTAHOBJICHHOM OTIETHOCTH.

3.8. KoOHTpOJIb palOHAILHOTO PACXOOBAHUSA MATEPHATIOB U (GHHAHCOBBIX
CPEJICTB, BBIIEISIEMBIX UL XO3SHCTBEHHBIX 1ETICH.

3.9. BnaroyctpoiicTBo, yOOopka TEeppHTOpHH, y4YacTHe B OpraHU3alUH
meporpuatuii OLIA/L

3.10. Xo3sAHCTBEHHOE o0cy)KMBaHUE TIPOBOIUMBIX COBEIaHUM,
KOH(EepEeHIIU, CEMIHAPOB U APYIHX MEPOIIPHSATHH.

3.11. Opranusanuss ~ TPaHCIOPTHOTO  OOeCHeYeHWs  [esATeNbHOCTH
o0pa3oBaTe/IbHOM OpraHH3aldy.

3.12. B cooTBeTcTBHMM C OEWCTBYIOIIMMH IIpaBHJIaMH W HOpMaTHUBaMH
oOpazoBaTelbHOM OpraHU3aLUH SKCIUTyaTaluu 51 CBOEBPEMEHHOI0
PEMOHTATEXHUIECKOTo 06OpyfOBaHUs (SIEKTPHYECKUX CeTel, KOHIHMIOHEPOB),
GecrepeboitHoe  obecredeHre IOMeNeHHA 00pa3oBaTENbHOM  OpraHM3alMHU
37IeKTPOdHEPTHEH, BOLOH, KOHTPOJIb 32 WX PAllHOHATBHBIM PACX0N0BAHUEM.

3.13. Opranuzanys 1 obecliedeHne IPOITyCKHOTO PeXUMA.

3.14. Oprasu3anys M KOHTPOIb 33 TIOMELIEHHAMH XPaHEHWs DPa3IHIHON
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IPOIYKIIMH aIMUHUCTPATUBHO-XO03AMCTBEHHOM CIIyKOBI.

3.15. Tlposesenre HMHGOPMAIIMOHHO-PA3BICHATENLHOM paboTel  cpenu
paboTHUKOB 00pa3oBaTeIbHOM OpraHMW3alliy, HAIpPaBIEHHOW Ha obecmeueHuHe
COXPaHHOCTH U COMEPXaHHs B MCIIPABHOM COCTOSHUH IIOMEIIEHUN W UMYIIECTBA
00pa3oBaTelbHON OpraHuM3aluM, OepeXHOe OTHOIIEHHe K O06OpYJOBAHHIO U
3KOHOMHOE HCIIOIb30BaHHE MAaTePHAIBHBIX M DHEPreTHYECKUX pecypcoB (BOIHI,
KaHLJIAPCKUX NPHHAUIEKHOCTEH, PaCX0OIHBIX MATEPUATIOB 1 T.]1.).

3.16. IIposenenue IIPOTUBOTIOKAPHBIX U CaHUTapHO
IIPOTUBO3IHUAEMAYECKUX MEPOTIPUSTHH.

3.17. IlpoBenienne MepoNmpHATHH 10 OOECHEYEHHIO OXpaHbl TpyJAa
COTPYIHHKOB.

3.18. Opranusamus MUTaHUS 00YYAIOLIIXCS,;

3.19. Obecnedenue 6e30macHOCTH 00YYAIOIIUXCS BO BpeMsl TpeOBIBAHKS B
OLIAL;

3.20. IlpopunakTuka HECUACTHBIX CliyyaeB C OOyYalOIUMHCS U
COTpyJHUKaMH BO BpeMs rpedsiBarus B OLTA/L;

3.21. Ilpomaranga u oOydeHHMe HaBBIKaM 370pOBOro obpasa KH3HH,
TpeGoBaHMAM OXpaHEI TPY/Ia;

3.22. IlpoBefeHue CaHUTAPHO-TUTHEHUYECKHX, TNPOMHITAKTHUYECKHX H
O3/I0pPOBHTE/IbHBIX MEPOIPHATHH, 00ydeHHe H BOCHHTaHHE B c(epe OXpaHbI
300pOBBs rpaxkaaH P@;

3.23. CobmroeHne rocynapcTBEHHBIX CAHUTAPHO-3IMHIEMHOIOIHIECKIAX
IIpaBHJI U HOPMAaTHBOB,

3.24. PaccnenoBaHne W y4eT HECYACTHBIX CIIy4aeB C OOYYaIOIIMMHCI H
COTpYJIHHUKaMH BO Bpems ux npebriBanus B OLIA/L;

3.25. OcyuecTBieHHe B Npejenax CBOSH KOMIIETEHIIMH WHBIX (DYHKIHH B
COOTBETCTBHUHU C LIEJSIMH U 3ajadaM¥ 00pa30BaTeNbHOM OpraHu3alky.

4. YIPABJIEHHUE INOAPA3JAEJEHUEM

4.1. Obmee pPyKOBOACTBO OCYIIECTBJISIET HAYaJIbHUK CTPYKTYPHOIO
NOApa3eieHNs], KOTOPBIA Ha3Ha4yaeTcs IMpPUKa3oM pekTopa. HadalbHHK Hecer
OTBETCTBEHHOCTD 34 PE3YJILTATHI ACITEILHOCTH €ro Moapa3iesieHus.

4.2. HadanpHHUK CTPYKTYPHOTO IIOJpa3/iesleHus] pyKOBOJIUT U
KOOPAUHHUPYET JesATeIbHOCTb CTPYKTYPHOTO MOApa3ieNieHHs, paclpeaeseT
00s13aHHOCTH MeXky pabOTHHKaMU B paMKax UX (yHKUHMOHAIBHBIX 00SM3aHHOCTEH,
OTIpeJieNIeHHBIX HX JOJDKHOCTHBIMH MHCTPYKIMSIMHU, IPENCTaBIseT pabOTHUKOB K
MOOIIPEHUsAM U B3bICKaHUsAM. Ilo Kakmomy HampaBieHHIO pabOTHl CTPYKTYPHOTO
oApa3feleHusl TeKyllue pelleHus IIPUHMMAaeT OTBETCTBEHHBI 3a JaHHOE
nopy4eHue pabOTHHUK.

4.3. Crpykrypa AXO  ompenensiercss — pellaeMBIMH  3aJadaMu,
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BBINOTHSEMbIMH (QYHKIUAMH H OTPAKAETCS B IITATHOM PACIIUCAHHH.
5. VYET, OTYETHOCTH U KOHTPO.JIb

5.1. AXO B mpenenax cBoel KOMIIETEHIIHH OCYIICCTBIISIET I10ATOTOBKY
HEOOXONMMON 00pa3oBaTeIbHONW OpPTraHM3alMM OTYETHOCTH, B TOM YHCIE
CTaTHCTHYIECKOMH, B COOTBETCTBHH C NIOPYYEHUSIMH PyKOBOJICTBA.

5.2. Cobmonenne paboraukamu AXO mpaBwii BHYTPEHHEro TPYZOBOT'O
PacHopszKa, CaHUTapHO-IPOTHUBOSIHIEMHUIECKOTO PEXHUMa, IPOTHBOMNOXKAPHOIN
0€30IMacCHOCTH U TEXHUKH 6E30MIaCHOCTH;

5.3. Benenme  noxymeHTaumu, IPELyCMOTPEHHOH  JEeWCTBYIOIMMU
HOPMAaTHBHO-TIPABOBBIMH JOKYMEHTAMM;

5.4. Ilpemocraienye B  yCTAHOBIEHHOM  IOPSIIKE JIOCTOBEPHOM
CTaTHCTUYECKOH U HHOM MHpOpMaLuK o aestensHocTH AXO;

5.5. T'oroBrocTe AXO K paGoTe B yCIOBHSX Upe3BEIHaHHBIX CUTYaIUH.

5.6. Kontpois IesITETbHOCTH CTPYKTYPHOTO IO pa3acIeHUsI
OCYIIECTBIIET PEKTOP.

6. B3AMMOJIENCTBUE (BHYTPEHHEE N BHEIITHEE)

6. AXO r1npu  HeoOXoIUMOCTH B3aMMOJICHCTBYET CO  BCEMHU
oIpa3IeeHusIMHE 00pa30BaTebHON OpPraHU3alHuu.

7.  3AK/IIOYUTEJIBHOE MOJOXEHHUE

Hacrosimee Ilonoxenue BCTymaeT B CWIly C MOMEHTAa €r0 yTBEpIKICHHS
pexropoM OLIA/I 1 ne#cTByeT 10 €ro OTMEHBEL.

Brecenue W3MeHEHMH W ONOJHEHHM B HACTOSIIEE IOJOKEHHE
OCYIIECTBIIACTCS IyTEM IIOATOTOBKM IIPOEKTAa IIOJOXKEHHS B HOBOW peNaKITHu
HavaiibHUKOM AXO OLIA L.

KoHTposib Han HCnoNHEeHHWeM HAaCTOSIIEro IIOJNIOKEHUS OCYIIECTBISIOT
IIPOPEKTOP IO yuebHoit pabore.

COI''TACOBAHO

PykoBonurens otnena kaapoB ¢//i,5,4«/%4_r JLIL 3enuna

PyxoBoauTens HOpHaHYECKOH c;ryxcfi/m_ e A.O. Kopiukos
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